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SAMPLE LETTER:
CEO INVITATION TO LEADERSHIP EVENT
(Date)

Dear (Name of Prospective Leadership Giver),
During the next few weeks, (Company Name) will be conducting our annual United Way campaign.  United Way of Northeast Florida recruits the people and organizations from across our region to bring their passion, expertise, resources and commitment to get things done.  By focusing on the building blocks of life – education, income and health – United Way is strengthening communities and advancing the common good by creating opportunities for a better life for all. 

(Company Name) is a leader in our community. When leaders help set the standard for performance, the possible becomes reality. You are a proven leader, (Name), and I invite you to join me for a Leadership breakfast meeting on (Date, Time, Location) to learn more about (Company's) United Way Leadership Giving program.

By investing in United Way, we are supporting programs that create lasting positive change by keeping students on track to graduation, helping families achieve financial stability and providing tools to lead a healthy and engaged life. Now more than ever, your investment as a leader will help United Way provide positive, sustainable solutions to the most pressing issues in our community.  
I look forward to seeing you on (Date, Time, Location). Please RSVP no later than (Date) to (Name). Thank you for your careful consideration of the impact your generosity and leadership can have in improving lives and strengthening our region today and in the future.
Sincerely,
CEO/Leadership Chair

